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Sl 
No 

Name & 
Grade of the Post 

Job Description / Profile 

1 
 

 
 
 
 
 
                                      
Dy. General Manager  
(PS – VII)       
 

-Overall in-charge of Finance functions.  
 
- The position also calls for maintaining professional relationship with Banks & 
other Financial Institutions with which the Company has transactions.   
  
- To interact and co-ordinate with Government, Internal Audit, Statutory 
Audits, GST, Tax Audit and other Government Agencies.  Shall be 
responsible for overall financial functions including finalization of quarterly & 
annual financial statements – stand alone and consolidated, Taxation,– both 
direct and indirect,  Income Tax matters of the Company. 
 
 - Attending Taxation Assessments, Costing, Working Capital Management 
and Budgeting, Investment decisions, Financial Concurrences of Holding 
Company and Subsidiaries including Corporate Offices and other finance 
functional areas allocated from time to time. 
 
- Issuing of various Guidelines to all Units / Subsidiary Companies as per the 
requirement / amendments brought by statutory bodies like ICAI, ICWAI, 
SEBI, MCA etc. 
 
- Submission of Agenda / Notes to Audit Committee / Board of Directors 
pertaining to Internal Audit Department.   
 

2 
                    

Manager  (PS – V) 
 

   

3 

         
 
 
 
 
 
                                      
                                      
Officer (Accounts) 
(PS – III) 

- To assist JGM / DGM / AGM in carrying out departmental activities. 
 
- Needs to handle independently the Banking Transactions including  
e-payments, Loans,   Cash & Bills Section, Filing of Monthly / Quarterly 
Returns viz., TDS, Service Tax etc., as per statutory requirement, 
Correspondence with Banks for availment of additional limits, CMA Data for 
Banks, FD Renewals, Funds Management  etc,  
 
- Main Accounts, MIS, GOI Loans, finalization of Quarterly & Annual 
Accounts, MIS, Income Tax, matters concerning IT Assessment, financial 
concurrence of the Company / Subsidiaries, GST Returns. 
 
- Follow up with the Branch Auditors for clearance of Quarterly / Annual 
Accounts of the Division. 
 
- Any other work assigned from time to time 
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1

2

3

3.1

3.2 Mobile

S/o, D/o, W/o

Address for

Communication

(with Pin code)

Telephone Nos.        

(with STD Code )
Residence

Affix Passport Size 

PhotographHMT LIMITED
Registered Office: HMT Bhavan,

#59, Bellary Road, Bangalore-560 032.

(Please fill boxes in BLOCK LETTERS only)

Office

  APPLICATION FOR THE POST OF :

Name      Mr. / Ms.

3.2 Mobile

3.3 Email IDs 1

2

D D M M Y Y Y Y Y Y M M

ST XSM PWD MINORITY

6.1

6.2

6.3

6.4

6.5

6.6

6.7

6.8

6

contd……2

Educational Qualification (Self attested xerox copies of all Marks cards & Degree Certifictes are to be enclosed)

(Tick appropriate column)

AGE (as on date of the 

application

5 Caste/Category: 
SC

4

OBC GEN

Examination Passed Agrgt. % Marks Specialisation
Year of 

Passing

Full/Part 

time

Course 

duration
University / Institution

Date Of Birth              (as 

per Matriculation / SSLC 

/ SSC certiicate)
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MM YY MM YY YY MM

I

II

III

IV

V

VI

VII

VIII

DesignationOrganisation & Address

: 2 :

Post-qualification Experience: (self attested xerox copies of experience certificates are to be enclosed) For 

experience details, separate sheet  may be attached as Annexure)

From To Duration
Nature of Duties

Period  (Commencing from latest / 

present)
7

B
a

s
ic

 P
a

y
 

&
 P

a
y

 s
c

a
leTurn over of 

the 

Company 

(Rs.Crores)

IX

X

XI

XII

8.1

8.2

9

10 Demand draft details No. Bank

Place:

Date:

8

Date

AddressName & designation Phone No./ Mobile No.

Any two references with contact details (other than relatives)

Original testimonials in respect of Sl.No.4, 5, 6 & 7 must be produced at the time of interview

Amount (Rs.)

TOTAL P.Q. 

EXPERIENCE

(Signature)

Certified that the Information furnished above are true to the best of my knowledge, information & belief.   If,  at a later date, 

the information furnished above are found to be false or inaccurate, the Management is free to take appropriate action as per 

the extant rules.

Email IDs

Details of relatives

working in HMT Ltd or its

Subsidiary Cos.
J
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